Sunnydown School
Remote Learning Contingency Plan January 2021
Links to relevant Government Guidance and documents are found towards the end of
this plan.
This is a live document and subject to change in line with updated guidance. Major
changes will be well communicated with the school community.
This document should be read in conjunction with our Full School Risk Assessment
which clearly identifies the bubbles within school, and expectations regarding how
students, staff and families can work together to safeguard one another throughout our
response to Covid-19.
Context
Regardless of Tier of National or local restrictions in dealing with Covid-19, Special
Schools are to remain open for all students (Guidance - COVID-19 contain framework: a
guide for local decision-makers Updated 29th December, 2020).
The document ‘Managing Suspected and Confirmed COVID-19 cases in Childcare and
Educational Settings’ will be adhered to when considering the impact of all absences
(staff and students).
Governors (through CoG) will be consulted regarding any potential partial or full
closure; however, the School remains mindful that expectations are that it remains
open.
Summary
100% of Sunnydown students and staff have their own Chromebook. It is expected that
these are taken home and brought to school each day when the school is open. During
any period of lockdown, school closure or self isolation students then have access to
their chromebooks. This facilitates the access to and delivery of lessons from home
should circumstances warrant this.
Should students be isolating (but well enough to attend school otherwise) they are
encouraged to access remote learning by following their normal timetable and using
their Chromebooks and Google Classrooms. Attendance will be monitored.
Should staff be isolating (but well enough to attend school otherwise) they are expected
to deliver lessons in the case of a teacher - or support lessons in the case of any support
staff - according to the principles of remote learning as outlined in The Guidance for Full
Opening of Schools (copied at the end of this plan).

Should the government give guidance that schools should remain open to the most
vulnerable students only (Tier 4 and above), the contingency plan will be implemented.

To enable teaching and
learning to continue as
effectively as possible
during the need for remote
learning:
(whether this be for an
individual child self isolating,
or a wider bubble)

1. Though the current directive is for Special Schools to
remain open regardless of Tier of national or local
restrictions, and our contingency plan achieves this,
pragmatic decisions and changes to the plan may need to be
made. For instance, there may not be enough staff onsite to
safeguard all children. In such circumstances, the timetable
may require adjustment, similar to that offered during
Summer term 2020. Students in specific bubbles may be
asked to remain at home. Such decisions will be made in
consultation with PHE, SLT and Governors.
2. Application of our Attendance policy and current DfE
Guidance on monitoring attendance will continue.
3. We will expect all students to complete all work set
(including Homework) to the best of their ability at all
times.
4. Students will, as much as possible, follow their normal
school timetable, so that students can plan their day
accordingly. However lesson time will be slightly reduced,
likely to 45 minutes each, allowing a 15 minute break
between lessons. This will allow some time between
lessons for comfort breaks and to log into the next class.
Individual timetables will be published and discussed with
each form class. The Timetable Structure for remote
learning will be published on the school website and via
Parent mail.
5. Lessons are delivered live by the timetabled teacher, with at
least one TA present to support and as a safeguarding
measure.
6. Teachers are expected to deliver their lessons in accordance
with the Sunnydown 4
a. Clearly communicated Learning Objectives
b. Differentiation according to individual needs
c. Active learning
d. Review progress against Learning Objectives
7. Learning Support will continue as timetabled.
8. Pastoral Support will continue as timetabled.

9. Pastoral Support will oversee the welfare of vulnerable
children in extended lockdown or periods of isolation.
10. Students who do attend the school site during any period of
lockdown will follow ‘Student Expectations’ which will be
published via ParentMail
11. Lateral Flow Testing will be offered in accordance with
Government Guidelines for staff and students onsite.

Our staff will:
If a child is isolating, but able to access learning:
1. Ensure that students isolating have access to a Google
Classroom for all timetabled lessons.
At all times:
1. Teach lessons and tutorials in line with the published
timetable following subject medium and long term plans.

2. Provide feedback to pupils dynamically, as if teaching face to
face.

3. Be available throughout a scheduled lesson to respond to
student questions about the work and to provide feedback.

4. Monitor the academic progress of pupils and arrange
strategies for support accordingly.

5. Mark work that is submitted in line with the Marking and
Feedback Policy and return to the pupil by an agreed date.

6. Set and mark Homework in accordance with the Homework
policy.

7. Contact parents if their child is not completing their
schoolwork or homework, or their standard of work has
noticeably decreased.

8. Delete the link to any class meetings after the lessons.

9. Lessons will continue to be be monitored by SLT

Our pupils/students will be If a child is isolating, but able to access learning:
expected to:
Outline here the expectations
1. Log into form time every day (Monday 9.30am: Tuesday to
from the pupils/students
Friday 9am) to register and review the day ahead, and
receive any important messages.

2. Log on to Google Classroom for all lessons following their
timetable, when at home isolating. When in school, students
follow the direction of the teacher.

At all times:
1. Complete all the work to the best of their ability.

2. Seek support from the teacher or TA when unsure of a task.

3. Submit their completed work according to the deadline set
by the relevant member of staff

4. Use their Chromebooks in accordance with the AUP, treating
the device respectfully

Parent / Carers
Our contingency plan will
achieve its aim when parents
and carers are able to
support in the ways listed
here.
As many staff are parents
themselves, we understand
the inherent difficulties.
Please do not hesitate in
making contact with your
form tutor in the first
instance if you wish to
discuss anything.

If their child is isolating but able to access learning:
1. Supporting the learning of their child as far as possible by
setting a clear routine using the school timetable and
encouraging their child to complete the school/homework
on time, to the best of their child’s ability.
2. Ensuring that their child is appropriately dressed and in a
suitable work area to access lessons remotely.
3. Ensuring that their child is available to learn remotely
according to their normal timetable
4. Ensuring that their child is familiar with the expectations for
remote learning (AUP) and that any absences are reported
accordingly.
At all times:
1. Read all communications that come out from the school to
ensure they are fully aware and up to date with news.
2. Liaise with school staff and seek support on behalf of their
child when needed, with class teacher via email
3. Ensure that the Chromebook is used for school purposes
only, and that the Chromebook is well cared for.
4. Ensure courtesy and politeness to any member of staff
within any communication at all times.

How to access work
Use this section to briefly
outline how pupils and
parents can access work for
example weblinks, learning
platforms and physical
resources

1. 100% of students have their own Chromebook.
2. Students in Year 8-11 have demonstrated adequate
proficiency (through the Summer term lockdown) to access
and engage with lessons online.
3. New students as of September 2020, including all new Year
7 students, will be trained in the use of the chromebooks to
ensure they are able to access lessons and learning in the
event of the need to learn remotely at any time.
4. All students have a unique login in.

Vulnerable and Key
Workers
Outline here the school’s
policy for those vulnerable
and key worker children that
may be in school during a
partial or full lock down

1. All children at Sunnydown are considered vulnerable as
they have an EHCP.
2. Those students identified as particularly vulnerable
(FSM/etc) are allocated a link pastoral worker, who
maintains regular contact.
3. Attendance is monitored by Andrea Lawson (School
Secretary) who consults with Lynne Hartley (EWO)
regularly.
4. Sunnydown operates form group / year level bubbles as
outlined in our Risk Assessment.

Communication
Outline here how the school
will communicate with pupils
and parents

1. Regular communication with families through Weekly
Newsletters, school website, ParentMail and phone calls will
continue.
2. Parents are encouraged to read all correspondence.
3. In most instances, initial contact from families should be
their son's form tutor or office@sunnydown.surrey.sch.uk

Additional Information
The Guidance for Full Opening of Schools (Updated 31st December 2020)

https://www.gov.uk/government/publications/guidance-for-full-opening-special-schoo
ls-and-other-specialist-settings/guidance-for-full-opening-special-schools-and-other-sp
ecialist-settings

Contingency framework: education and childcare settings (excluding universities)
(Updated 7th January 2021)
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schoo
ls-and-other-specialist-settings/guidance-for-full-opening-special-schools-and-other-sp
ecialist-settings

Children of critical workers and vulnerable children who can access schools or
educational settings (Updated 8th January 2021)
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educ
ational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-e
ducational-provision

Mass asymptomatic testing in specialist settings (Updated 31 December 2020)
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schoo
ls-and-other-specialist-settings/mass-asymptomatic-testing-in-specialist-settings

